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Online Issuance

Online Issuance

You can apply for an academic certificate
online and print it out anytime, anywhere.

Skip to Contents

Choose the [language] Lecoc - |

Verification User Guide

VERIFICATION USER GUIDE

Verify the authenticity of the certificate by
entering an unique code number on the

Having difficulties with using our online

service?
certificate.
Click Click Click I
Search for School or Institution
SolBridge Q WOOSONG UNIVERSITY(SOLBRIDGE)

M Please enter School or institution name More than 2 letters.

M Please click the Search for School or Institution name in the result and go to website.

ool or Insttution nan _ <1> English ver : Please, search the ‘SoIBrid%e’
B If you want to apply for a *‘mobile digital certificate issuance’ provided by the government, | »

After selecting an institution, click [PDF Certificate pplication] in the |Digital Certificate] menu.

2 -
g EES
Installing the Plug—in

You can install manually
the latest version of the plug—in.

[ :l:

Remote Support Service

It helps you deal with problems
that might occur,

<2> Korean Ver : Please, search the ‘&= E &

= — A

‘/ @ @ Customer Service Center
Guide for Sharing Session 1 644-2378

Sharin
may be ¢

ssion anross browssrs Weekday : AM 09:00 ~ PM 06:00
nient but also entail risks, Saturday : AM 09:00 ~ PM 01:00
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Please install in Plug-in for online certificate issuance.
If it is not installed automatically, please click ‘Manual installation’ button

Chrome, Safari, Firefox are available

, — Q F .
5 ' STEE S0 Ax| i
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€ ENG v

%E -?-%EII!.'IJ_ SolBridge Internet Certificate Issuance Center y4 ;;}:E
<1>Certificate Issuance Quick Menu
CERTIHCATE DIGITAL ISSUANCE LIST
I . ISSUANCE CERTIHCATE Y check allyour issued
Needs Prlntlng MaChlne' You can apply for an academnic You can download, view, output, c:rl;ﬁ?;]ts_ - LJ;]
H H erfifiate online and pant it out and prnt digital certihates in the NERE
PDF is not available S e g s ' S .
|- |
- . =]
[Fee] s
KOR: 1500KRW =
ENG: 2000KRW VERIFICATION
Verify the authenticty of the e
certifizte by entenng an
I ode beronth
gg:n]fl;lceafe numoeron the
EEPIE]
CEIEN
— . gn AFEE
<2>Pg::g_|tal C?Irtgllcate _ Ueer Goide oot s £51(¢A0)
IS avaliapie fou an oot medical certificate thiough the Haxing diffiulfios with using our \
Intemetwithout visiting the hosoiial. online service? Service Center @
1644 - 2378(charged) FAQ > I
[Fee] o
KOR . 3500 KRW Shortcut > Shortcut > Weekday 09:00~18:00 Lunch time : 12:00 ~ 13:00
ENG : 4000 KRW
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<1> Certificate Issuance

Printable Certificate



1) Please click ‘Request’ button and follow steps in order.

CERTIFICATE DIGITAL Tor
OAL % -1 dm] VERIFICATION HomE WEEEN
N s * En =S4 ISSUANCE CERTIFICATE j 954 BECE
- i - i .
HOME Certificate lssuance User Guide
CERTIFICATE ISSUANCE
L] " . 11 F]
Request EaS|er, eaSIE'r E
Archive You can issue, print, ' ETIY
Fee or export the original certificate
User Guide é
FAQ
. =239
Customer Service [2C
Request Unprinted: 00Case '
—— o A=W
HOEA|
O Before applying for a certificate, please verify that your printer is output normally.through test printing.
O A printer that does not meet the network isolation pc, virtual pc, and certificate issuance ﬂ
authentication requirements cannot print certificates. HHAY
[View non-output printer list] A=
O Printing / Email Transfer / Fax Transfer services are possible within 30days from issued date.
oo . . . ATEHE
Certificate Fee Processing Fee Service Fee (Option) 20/{FAQ)
. N + + s Total Fees
o ffErnE;?i{E{iéﬁroo KRW 1,000 per copy. KRW 1,000 per case.
Payment Method : Credit Card, or Mobile a0l
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OME | LOGIN

Q. How to reset my password?

— A: Please, contact Solibray team solibrary@solbridge.ac.kr

| (=]

2014

" Easier and Simpler ”

Issue your certificate from Internet Certificate Issuance
Center! You can print out your certificates Anytime,

A

Anywhere very Easily! —— 2219
_ _ e fe
2) Please enter your ID and Password => Click ‘Login’ button Choin

u . " 1
LOGIN
Easy Login | o =
Please login after entering information below MH]A
Woosong and SolBridge students may use

online certificate issuance service without
. i : Student ID
additional signup for membership.

Password AR =

PP

=2/(FAQ)

&

o,
A
Fo
L=}

* An English Transcript can be issued in case there is an English Name in the School Registration.

» If you are unable to login, Contact the certificate department in the SolBridge
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3 )Please check your enroliment status and select the language of
certificate [Korean/English)

CERTIFICATE DIGITAL

OAL Qo4rjsty VERIFICATION ove IEEER
WOBLSEE BHIVEREITY $3’ =1 L |SSUiNCE CERTIFICATE j 929 o AOd
HOME = Certificate lssuance * Certificate request * Select schoaol register
CERTIFICATE ISSUANCE Enroiment Status
. WOOSONG UNMWERSITY {(SCLERIDGE)
c Br o
Request Department solEridos Malor solBridge International Business
i
Archive Mame English Name
Fee
User Guide Student ID Mumber Status Enrolled
FAQ
Customer Service Degrea [SolBridge]WOOSONG UNIVERSITY (SOLBRIDGE) SolBridge International Business

b English certificates can be issued after registering your English name.
If you want to register or edit English name, contact vour school office.

aTT AT
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4) Choose select certificate you need and sheets of issuance
(The type of certificate depends on your institution policy.)

CERTIFICATE DIGITAL E [
Py OME :
o“f\E Q408N Cissuance CERTIFICATE ~ VERIFICATION > o ez
A =
HOME * Certificate Issuance * Certificate request * Select Certificates
CERTIFICATE ISSUAMNCE Select Certificates

# Cannot request for various types of certification at once, Please request certificates one at a time,

Request
Archive Certificates QTy Application

Fee

. Academic records transcript(English) 1w Request
User Guide " F HEmEeEtEngEn a=r=a
FAQ Certificate-of-Completion(English 1w

Customer Service
Certificate-of-Enrollment{Enalish 1w

» Wait! Did you check with the school?

If the certificate is updated immediately after the semester has been changed. such as a certificate of graduation
expectation / education payment / transcript / certificate of completion,

please confirm that the school has completed the computational input before applying.

p Certain certification is not available online if it is not on the list,
For availability, please contact your school,

p Only the number of applications (payment) can be printed.
Cancellation / refund only within 30 days of application (payment) date,

» The certificate issued by this service is original certificate .

p Graduation certificates, diploma certificates are the same, and each school has a different name.
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WOOIENE PNIVEREITY

CERTIFICATE
ISSUANCE
A

DIGITAL HOME
L VERFICATION o

" Logout™

O

CERTIFICATE ISSUANCE

Request

Archive

Fee

User Guide

FAQ

Customer Service

5) Please pay for the certificate
by credits cards or mobile

HOME = Ceriificate lssuance * Certificate reguest * Payment

Payment
Certificate Certificate-of-Enrollment(English)
any 1Caze
Total Amount 2.000kRW @
Payment method Card v
ex) 12345678910 (Only & number) =For overseas users, please enter the country code,

Contact Number

@Recb'recl Agree collection and use of personal information  [View contents]

* You may check your payment records from Kiwoom Pay Homepage,

* Bank transfer / bank transfer is not allowed.

* Payment can be made even if the paver is not himself.

* You can only print out the certificate you paid for, and if you want to save it as a POF file, please use the [Digital Certificate].

* Inquiries about payment, such as payment errors (Kiwoompay Customer Center) © 1588-5984 / help@kiwoompay,co kr
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6) After payment, please click ‘OK’ button and go to Archive.

\A

You have successfully completed the payment.

Press OK and 2t will move to Certiicate Records
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7) You can make issued certificate print out or transfer by e-mail or fax.

CERTIFICATE DIGITAL ove 2R
9_,/}_,5 Q4O issuance CERTFICATE ~ VERHCATION - o0 ECZR
A 34 735~

. - . . .
HOME Certificate lssuance Certificate Records Quick Menu
Archive

Request [Wait @ minute! This is for sure] ,,
Archive I»Certificate can be printed only with the requested quantity. Please you print out a test TestPrinting @ 220l
R

CERTIFICATE ISSUANCE

before printing out a certificate. 22
Fee > A printer that does not meet the network isolation pc, virtual pc,
User Guide and certificate issuance authentication requirements cannot print certificates. \l’
FAQ [View non-output printer list] E
) el
Customer Service rezcs

Issued/ Date of Expiration

Select Certificate E— N—— i Request Status
O Certificate-of-Enrollment 1/0 2024.07.16 D-30 -' ® A=A

o3
Print (original) E-mail(original) Fax (copied)
. . g
HEAH
MH|A
* If you do not see the certificate window when you click 'Test Print' and 'Direct Print", please install 'Download Plugin' at the
bottom and try again.
AtFE=
* If you are processing please wait =o|(FAQ)
* Capture or use of virtual printers is not allowed to prevent forgery and tampering.|lf you need a certificate in file format.
please use the electronic certificate service,
» Certificates are kept in the Archive for 30days from the day when payment is settled. |

Online service and refund request are only available during this period.

-

Customer Service : Use 1, Customer Service section on our website, or 2, Call Center 1644-2378

£

Please submit the printed certificate after confirming that the university's seal and watermark have been properly printed
before submitting it to the receiving institution. [Read more]
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Please select a printing option that is available for issuance

OAL &

WOOLENE PEIVIRLITY

Reque
Archiv|
Fee
User ¢
FAQ
Custor

85%

Online service and refund request are only available during this period.

* Customer Service : Use 1, Customer Service section on our website, or 2, Call Center 1644-2378

T e A R e e A e L e o ]
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= 808 =
SEDa 1 BEA% O =) (&) 85% -~ 1 41 g
* Certificate lssuance * Certificate Records
C—— [=!
TestPrinting (=)
—_— Al
= b £ 38
ZRES | A0S A N
& Microsoft Print to PDF EHEJ E
¢ Hancom PDF EHET Z339
i Fax EHET O2=e
&= Canon MFB20C Series ERE Expiration
Z, Canon 5560 Pt i Request Status
‘ sul+: 282 < SR HE W D ‘ | > (Preview)__ ﬁ:\fiﬁ
aT =
Z2IEH : Canon 5535
FY0E Bk - (copied
AEEH : ZEHE @
_ HHAA
SEIEME £X] Y3 10l = THME FASIAIY| B2 MH| A
ZTA BHS SNHSUT
o [YES) otY 2 (ND] lease install ‘Download Plugin® at the @
- AFEE
29/(FAQ)
-| |—E :”Af |ﬁ
I:I -I gl hu need a certificate in file format,
please Use the elecironic certmicate Service,
* Certificates are kept in the Archive for 30days from the day when payment is settled. AEFO



<2>Digital Certificate

Pdf is available



1) Please click ‘Request’ button and follow steps in order.

OAL 230t

WORIONE PEIVEREITY

CERTIFICATE DIGITAL
ISSUANCE CERTIFICATE
'\

VERIFICATION

HOME |gE-Ln

— -
5 900

DIGITAL CERTIFICATE

Request

Archive

Fee

User Guide

FAQ

Customer Service

HOME * Digital Certificate * User Guide

“Safe and Convenient”

it 1
pa—1 f’ k
A digital copy of onginal cetificate can be
downloaded and saved, viewed and submitted.
PDF Certificate application |
2 The electronic certificate is valid on the day of the electromagnetic wave, and output is not valid,
2 Payment method: required card, maobile phone
O Fee Information
Processing Fee Issuance Service Fea
5ot by + p— Total Fee
Different by 3.000KWER

schoolfinstitution
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2) Please check your enrolilment status and select the language of
certificate [Korean/English)

CERTIFICATE DIGITAL : B
o OME  |JER
o,,f’E -?--sql“-'.’?n! ISSUANCE CERTECATE VERIFICATION > 5 —

HOME * Digital Certificate * PDF Certificate aoplication * Select schoaol register

DIGITAL CERTIFICATE Enrciment Siatus
WOOSONG UNIVERSITY (SOLBRIDGE)
Department SolBridge Maior . ) T
Request ° e ! SolBridge Internztional Business
Archive
MNarme Enaglish Name
Fee
User Guide Student ID Mumber Status Enrolled
FAQ
Customer Service Deagree [50lBridge]WOOS0ONG UNIVERSITY (SOLERIDGE) SolBridge International Business w

# English certificates can be issued after registering your English name.
If you want to register or edit English name, contact your school office.

==
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3) Choose select certificate you need and sheets of issuance
(The type of certificate depends on your institution policy.)

ERTIFICATE E -
OAL Q4rjsty el RIS VERIFICATION _ vowr [
WOOIENE BMIVEREITY - ‘ £ 936 Add
HOME * Digital Certificate * PDF Certificate apolication * Select Certificates
DIGITAL CERTIFICATE Select Certificates

Request # Cannot request for various tvpes of certification at once. Please request certificates one at a time.

Archive Certificates Application

Fee

User Guide Academic records transcript(Enaglizh

FAQ Certificate-of-Completion(English)

Customer Service

Certificate-of-Enrollment{English)
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4) Certificate issue processing. Please wait.

CERTIFICATE DIGITAL »
oAL $- % o !!.I.-II. ISSUANCE CERTIFICATE VERIFICATION )

[Bgout
WOOIONE FRIVERKITY S 950 el

OME * Digital Certificate * Certificate application * -
HOME Digital Cer at: PDF Certificate application Payment
DIGITAL CERTIFICATE Payment
ifi Certificate-of-Enrollment(English)
Request Certificate Certificate-of-Enrollment(English [ ]
Archive . . =
File Type PDF Certificate AU
Fee
User Guide Total Amount 4.000¢Rw @ Iﬁ]
FAQ
Ea
Customer Service mX=N-1=3

he

Your certificate has been received and is in progress, ﬂ
# It may take 5-10 minutes depending on the number of certificates anc 2z

Please wait a moment, AH|A

AT
29/ (FAQ)
* If you are processing please wait

* You may check your payment records from Kiwoom Pay HomePage. @

» Bank transfer / bank transfer is not allowed

+ Cancellation/Refunds policy - Cancellation or Refund will be acceptable within 30 days after the payment = Do|
if the contents of the certificate is incorrect.
Fault by applicator or change of decision cannot be acceptable for cancellation or refunds.

» Inquiries about payment, such as payment errors (Kiwoompay Customer Center) © 1588-5984 / help@kiwoompay.co.kr
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5) Please enter additional information for issuing certificate

CERTIFICATE DIGITAL
A
OAC -?-'6":“!5'. SSUMCE  CeRTReNE  VERTICATON >

WORGRY BAVEESIT Y

)ME * Digital Certificate * POF Certificate zpplication * Payi .
HOME * Digital Certificate * PDF Certificate application * Payment
DIGITAL CERTIFICATE Payment
o Request Certificate Academic records transcriotlEnglish =
Archi .
fehwe File Type PDF Certificate LENE]
fee

<1> [Recelver]: User Guide Total Amount £.000kR @) lﬁl
Name (your name, name of the company, institution, etc) M o
Customer Service Receiver HY 7B AHE A RN * Maximum kores'1 1, englishle2 =t

*Mayimum korza'8 , english-16

<2> Choose [the use] based on the above input cwed Wz

bt
o8
Ho

L
]

Use for Direct Input v 52 7% A4

Payment method Ho43]
E,wc.a_' onal nst nly 3 number) +For overseas users, please enter the country code,
Contact Number M edcal\r_‘st_ B :
e In and use of persnalinformation [View contents] ﬂ
)
<3> [Phone number] ‘ e
HHA
+ If you are processing please wait
* You may check your payment records from Kiwoom Pay HomePage. @
+ Bank transfer / bank transfer Az
. 2(FAQ)
+ Cancellation/Refunds policy - Cancellzfion or Re f days after the payment -
if the contents of th ect
Fautt by applicator or change of decision cannot be acceptable for cancellation or refunds @
* Inquiries about payment, such as payment emors (Kiwoomaay Customer Center) - 1588-5384 / help@kiwoompay,co kr
#2zY
Pay
—
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6) Proceed the payment

K 712H0|(Kiwoompay) ZH - Google Chrome

2% sslkiwoompay.co.kr/creditCard/orderjsp

NHN KCP - Z4|2] Z-d!

KIWOOM PAY#

AHL0IZTe =7)»

HZHSOLHO)) 2-5%h% R0/ 22
a K8 Pay (221) HIK (T}0]%)

el F

ENGLISH - B340k

Ecrace

4,000

2458 [aazszogye [mome s

HO 2-371 9 QO SR (RAE3 A0H2FIE 2

=]

&5

SE(NHEO])

2AEC)

%}L}Pay

dej7e

L

24 th71F

Ch a2 DL AET
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Thank you

SOLBRIDGE b § Aacss

00000000000000000000000000000 ACCREDITED



